NHOM CCR THUY SON CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

S6: 05-CCR/QD/TSC.22 Can Tho, ngay 01 thing 07 niam 2022

‘ QUYET DPINH
Ve viéc Ban hanh Quy ché tuyén dung lao dong
tai Nhom CCR Thuy Son

BAN PAI DIEN NHOM CCR THUY SON

Can clr chirc nang, nhiém vu va quyén han cua Ban dai dién Nhom CCR
Thuy Son trong quyét dinh thanh 1ap Ban dai dién Nhom CCR Thuy Son s6 01-
CCR/QD/TSC.22 ngay 01/07/2022; q .

Can cu vao yéu cau cua Bg tiéu chuan quan Iy rung bén virng va chirng chi
cua FSC®;

Can cu thyuce té vao hoat dong 1am nghiép cia Nhoém CCR Thuy Son;

‘ QUYET PINH

Pieu 1. Ban hanh “Quy ché tuyén dung lao dong” tai Nhom CCR Thuy Son.

Diéu 2. Quyét dinh nay co6 hiéu luc ké tir ngay ky, nhitng quy dinh trudc day
trai voi quyét dinh nay déu bai bo.

Piéu 3. Cic Phong ban chirc nang thuéc Nhom CCR Thuy Son va Trudng
cac Doi truc thudc chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhin: DIRNEQM CCR THUY SON
- Nhu diéu 3; > \

- Ban thuc hién chirng chi rirng;
- Luu VT.



QUY CHE
TUYEN DUNG LAO PONG
TAI NHOM CCR THUY SON

Quy ché tuyén dung lao dong ctia Nhém CCR Thuy Son tuan theo quy ché tuyén
dung lao dong da dugc Cong ty CPDT Thuy Son ban hanh.
Chuong I

QUY DPINH CHUNG
Piéu 1. Muc dich yéu cu:

Quy ché dugc ban hanh dé xac dinh cac nguyén tic 4p dung trong viéc tuyén dung
nhan sy cia Nhom nham:

1- Bam bao qua trinh tuyén dung duogc thuc hién nhét quan trong toan Nhém CCR
Thiy Son.

2- Cung cip ngudn nhan luc dap tmg nhu ciu vé sd lugng va chat luong theo tiéu
chuan chtrc danh, cong viéc da dugc Tong giam doc phé duyét.

Diéu 2. Pham vi ap dung:

Quy ché nay duoc ap dung cho viéc tuyén dung nhan sy mdi cho tit ca cac chirc
danh trong Nhom CCR Thuay Son.

Piéu 3. Cin cir dé tuyén dung:

1- Tuyén dung nhan sy phai theo chirc danh cu thé c6 trong co céu to chic cia
Cong ty va Nhom, phai nam trong chi tiéu tuyén dung nhén sy Cong ty va Nhém hodc
tung bd phan da dugc Tong giam doc/ BPD phé duyét.

2- Nhan su duoc tuyén dung phai dap ung cac tiéu chuan tuyén dung cta chirc
danh can tuyén.

Chuwong 11
TUYEN DUNG LAO PONG
Diéu 4. Nguyén tic tuyén dung

v 1- Viéc tuxén dung phai cong khai: Chtrc danh, sb luong, ti€u chuén, thoi gian, dia
diém, két qua tuyén dung.

2- Chi tuyén dung nhitng nguoi dat tiéu chuan tuyén dung.

3- Cac tmg vién dugc tuyén dung phai dap ng cac tiéu chuan theo nguyén tic
ngudi ndo dap Gng tot nhat thi duge tuyén dung trudc, trong trudng hop mirc do dap tng
la nhu nhau thi s€ wu tién theo thir tu sau:

a- Nha khoa hoc.

b- Ngudi dan dia phuong, ngudi dan toc thiéu sd tai dia phuong.
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c- Nguoi than cua can bg, cong nhan vién trong Nhom.

d- Can b cong nhan vién da tung lam viéc tai Nhoém.
e- Con, em gia dinh chinh sach.
Piéu 5. Tiéu chuin tuyén dung

1- Cong dan Viét Nam c6 tudi tir du 18 tudi tro 1én (Khéng su dung lao dong tré
em hogc lao dong cudng birc), khong phan biét gioi tinh, dang cap, dan toc, ton gido, cu
trt trong hay ngoai tinh néu c6 du diéu kién déu dugc xét tuyén vao lam viéc tai Nhom.

D61 voi lao dong 1a ngudi nude ngoai phai ddm bao cac di€u kién, quy dinh ve
quan ly lao dong nguoi nude ngoai cua luat phdp Viét Nam va cac cong udc quoc té ma
Viét Nam c6 tham gia.

2- C6 suc khoe tdt, khong c6 bénh tmyén nhiém, bénh ngoai da va cac bénh vé
duong ho hap, chiu dugce ap luc cong vige lién tuc trong 8 gid/ngay.

3- C6 dao duc tot, co 161 song lanh manh, khong vi pham céc t€ nan xa héi (co
bac, s6 d€, mai dam, ma tay ...).

4- Yéu nganh nghé, gan b6 véi Nhom.

5- Y thirc t6 chire ky luat tt, chap hanh su phan cong diéu dong cia cac cip co
tham quyén.

6- C6 y thirc bao v¢ tai san, thuc hanh tiét kiém chéng lang phi, bao v¢ uy tin cua
doanh nghiép.

7- C6 tinh than dau tranh, phé binh va ty phé binh. Ngin chin va té giac nhiing
biéu hién tiéu cuec.

8- Khong c6 tién an, tién su hodc trong thoi gian bi co quan diéu tra, quan thic.
9- Khiém tdn, hoc hoi va cau tién.
10- Lao dong can cu, nhiét tinh.
Diéu 6. Ho so ¢4 nhan tham gia du tuyén bao gom:
1- Pon xin viéc lam (viét tay).

2- So yéu 1y lich (c6 dan anh va xac nhan ciia co quan hodc chinh quyén dia
phuong khong qua 6 thang), kém theo 4 anh chan dung cd 4cm x 6¢cm

3- Gidy khai sinh (Ban sao).

4- Giay kham strc khoe (do bénh vién cap huyén va twong duong cap, khong qué 6
thang).

5- Ban sao cac giay to uu tién khéc (néu co).



6- Ho so tot nghiép (Bang diém ddi v6i nguoi tot nghiép trinh do cao dang tro
1én).

7- Vian bang chimg nhdn vé trinh d hoc vén, cac chtng chi dao tao nghé.
8- Cac hd so khac c6 lién quan.
Diéu 7. Thong bio tuyén dung

Khi ¢6 nhu cau tuyén dung lao dong Cong ty/ Nhom s€ thong bao tuyén dung
cong khai va tiép nhan hd so it nhat 10 ngay trudc ngay t6 chirc thi tuyén. Cac ndi dung
thong bao vé viéc t6 chire thi tuyén dung lao dong bao gom:

- M6t s6 thong tin vé Cong ty/ Nhom;

- Chire danh (hodc chuyén nganh) can tuyén dung, s6 luong tuyén dung ;

- Dia chi va diéu kién lam viéc;

- Piéu kién cua ngudi tham gia dy tuyén;

- Dia diém, thoi gian nhan hd so va tb chire thi tuyén;

- Yéu cau vé ndi dung cua timg loai chirc danh (hodc chuyén nganh) can tuyén.
Diéu 8. Hji dong thi va tuyén dung lao dong

Hoi dong thi va tuyén dung lao dong ciia Cong ty/ Nhom do Tong giam déc Cong
ty/ BPD Nhom quyét dinh thanh 1ap.

Thanh phin Hoi dong thi va tuyén dung lao dong gébm: Pho Tong giam ddc Cong
ty/ BBD Nhém phu trach nhan sy lam Chu tich hoi déng; Trudng phong Hanh chinh -
Nhan su 1am uy vién thuong truc va cac chuyén vién am hiéu sau cac linh vuc chuyén
mon nghiép vu thudc cac chire danh cin tuyén lam ay vién. Hoi dbng thi va tuyén dung
lao dong moi Tong giam dc Cong ty/ BDD Nhom tham gia Hoi ddng trong truong hop
tuyén lao dong theo hinh thirc phong van, lya chon truc tiép.

Nhiém vu cia Hoi déng thi va tuyén dung lao dong:
1- Xét duyét ho so du tuyén dé chap nhan nhiig nguoi du diéu kién du thi tuyén;

2- Lap danh séach thi sinh du thi tuyén trinh Tong giam ddc Cong ty/ BDD Nhom
phé duyét;

3- Guri gidy bao t6i nguoi dugc du tuyén. Gidy béo it nhat phai ghi 18 cac théng
tin:

- Ho tén, dia chi nguoi du tuyén;
- Linh vyc chuyén mén thi tuyén;
- Ngay gio, dia diém t6 chire thi tuyén.

4- Soan thdo nodi dung thi;



5- T6 chirc thi: Lap danh sach T6 hoi thi gdm Lanh dao Cong ty/ BDD Nhom va
mot s6 chuyén vién v¢& linh vuc can tuyén lao dong (trong truong hop thi phong van),
nguoi ra dé thi, ngudi cham thi cho tirng mon;

6- Thong qua thé 18, ndi quy thi, xir Iy thi sinh vi pham ky luat;

7- T6 chirc chdm diém bai, 1én két qua diém thi cia timg c4 nhan;

8- Lap danh sach nguoi tring tuyén bao cao Tong giam ddc Cong ty/ BBD Nhom;

9- Gtri thong bao két qua dén timg nguoi da dy tuyén.
Diéu 9. T6 chirc thi

1- Truong hop thi van dap:

Khi phong van: Thanh vién trong T6 hoi thi c6 thé héi thi sinh nhimg van d¢ lién
quan dén ki@n thurec, hoc van, cac thu thuat, bi€p phép xu 1y tinh hudng trong pharr} vi
linh vuc tuyén chon dé xac dinh trinh dg, nang luc, tinh nhay cdm trong xir 1y tinh huéng
cua thi sinh. Cac thi sinh phai tra 161 cac cau hoi, moi thanh vién hoi thi ¢6 1 phi€u ghi
két qua phong van dat hay khong dat cho tirng thi sinh du tuyén.

2- Thi viét:

Hoi dong thi va tuyén dung lao dong:

-Thanh lap T ra dé thi va to chirc chon dé sao cho viéc ra dé, chon dé phai bao
dam tuyét doi bi mat, tranh truong hop 106 dé trude khi thi;

- X4c dinh diém chuan tuyén chon;
- Chuén bi phong thi, phan cong giam thi;
- T6 chirc cham thi.

Diéu 10. Piéu ki¢n tring tuyén

Can ct vao sd lugng lao dong can tuyén, Hoi dong thi va tuyén chon lao dong
chon nguoi tring tuyén:

1- Dbi véi thi phong van: Nguoi tring tuyén 1a nguoi duge trén 70% thanh vién
Hoi dong cham dlem dat. SO ngudi can tuyén 13 ngudi ¢ sd phiéu “dat” tir cao nhét dén
hét chi tiéu can tuyén dung;

2- D01 v6i thi viét: Hoi dong thi va tuyen dung lao dong xét cong nhan két qua
trung tuyen theo nguyén tic: Piém trang tuyen duoc xét 1ay tur diém cao nhét tr& xudng
(nhung t6i thiéu phai dat diém chuan) cho dén hét chi tiéu tuyén dung.

3- D6i v6i trudng hop két hop ca thi viét va van dap:
Két qua thi van dap ap dung theo khoan 1 diéu nay;
Két qua thi viét ap dung theo khoan 2 diéu nay.

Hoi dong thi va tuyén dung lao dong lap danh sach thi sinh tring tuyén trinh Tong
giam doc Cong ty/ BDD Nhom;



Cham nhat sau 10 ngay ké tir ngay t6 chirc ky thi, Hoi déng thi va tuyén dung lao
dong phai thong bao cong khai diém chuan cua ky thi; giri gidy bao cho nhiing thi sinh
dat két qua theo yéu cau cua ky thi.

Piéu 11. Thir viéc

Cham nhat 1a 10 ngay ké tir ngay thong bao két qua thi, Tong giam déc Cong ty/
BPD Nhém ra quyét dinh tiép nhan nhiing nguoi dat tiéu chuan dé thir viéc trude khi ky
két hop ddng lao dong.

Trudce khi thir viée, Cong ty/ BDD Nhom c6 trach nhi¢ém thong bao, hudng dan
cho nguoi lao dong dugc tuyén dung v€ ndi dung cac ndi quy, quy ché, quy dinh co lién
quan bao gom:

- Thoa udc lao dong tap thé;
- No6i quy lao dong;
- Mtic luong ky hop dong lao dong;
- Cac quy ché, quy dinh kém theo Thoa wdc lao dong tap thé.
- Cac Cong udc cua ILO ma Viét Nam da tham gia.
Diéu 12. Thoi gian thir viée

Nguoi lao dong dugc tuyén dung vao 1am viéc tai Cong ty/ BDD Nhom phai trai
qua thoi gian thir viée trude khi 2 bén thoa thuén ky giao két hop dong lao dong theo quy
dinh cua B¢ luat lao dong, cu thé nhu sau:

- Khéng qiia 60 ngay d6i véi cac chire danh ¢ yéu cau trinh 6 chuyén mén ky
thuat tir dai hoc trd 1én.

- Khong qua 30 ngay ddi voi cac chirc danh ¢ yéu cau trinh d6 trung cip, cong
nhan k¥ thuat.

- Khéng qua 6 ngay d6i v6i nhitng lao dong khac.

Muc luong trong thoi gian thir viée duge ap dung bang 70% muirc luong cip bac
cua cong vige do.
Trong thoi gian th viée, mdi bén déu co quyen huy bd thoa thuén lam thu, khong

phai boi thuong néu viéc 1am thir khong dat yéu cau ma 2 bén di thoa thuan.

Két qua thtr viée duoc danh gid bang mot ban nhan xét cua phong nghiép vu, don
vi truc thudc nguoi lao dong thuc hién thir viéc véi két luan: Pat hay khong dat.

Piéu 13. Ky hop dong lao dong

1- Sau khi hét thoi gian thir viéc, néu dat yéu cau, Tong giam dbc va nguoi lao
dong phai thyc hién viée ky giao két hop dong lao dong; Cong ty/ BPD Nhom phai bb tri
sap x&p viéc lam cho nguoi lao dong, ngudi lao dong co trach nhiém lam viée theo diéu
khoan di ghi trong hop dong lao dong.



_ 2- Thoi han ky két, mirc luong va céc diéu kién lam viéc khac dugc ghi trong hop
dong lao dong phai theo dung quy dinh cta Luat lao dong, Thod udc lao dong tap the
Cong ty/ BDD Nhém.

3- Trong trudng hop do nguyén nhan bat kha khang hodc co ly do khach quan,
chinh dang, Cong ty/ BDD Nhom va nguoi lao dong co6 thé thoa thuén bo tri lai thoi diém
bat dau nhan viéc.

Trong thoi han 15 ngay ké tir ngay Tong giam dbc Cong ty/ BDD Nhom va ngudi
lao dong ky giao két hop dong lao dong, néu ngudi lao dong khong dén Cong ty/ BDD
Nhom 1am viéc ma khong cé 1y do chinh dang, khéng duge Cong ty/ BDD Nhom chép
thuan thi Cong ty/ BPD Nhom c6 quyén don phuong ra quyét dinh huy bo hop ddng lao
dong da duoc hai bén ky giao két.

PIEU 14. Nghia vu va quyén han ciia nguoi sir dung lao dong.
Sau khi ky giao két hop dong lao dong, Cong ty/ BBD Nhom c6 trach nhiém:

- Bao dam viéc 1am va thyc hién diy du nhimg diéu da cam két trong hop dong lao
dong.

- Pam béo thyc hién day du cac ché do, quyén loi ctia ngudi lao dong duoc quy
dinh trong B0 luat lao dong hi¢n hanh.

- Thanh toan day du, dung thoi han cac ché d6 va quyén loi cho nguoi lao dong
theo hop dong lao dong.

- Bao vé hop phap va chinh dang vé quyén loi ciia ngudi lao dong va duoc tham
gia thuong luong tu nguyén gitra mot bén la nguoi su dung lao dong voi mét bén la t6
chue Cong doan ma nguoi nguoi lao dong tham gia, nham quy dinh nhing diéu khoan va
diéu kién vé str dung lao dong bang thoa udc tap thé.

- Piéu hanh ngudi lao dong hoan thanh coéng viéc theo hop ddong (bd tri, diéu
chuyén, tam ngung viéc...)

- Tam hoan, chdm dat hop déng lao dong, ky luat nguoi lao dong theo quy dinh
cua phap luat, Thoéa udc lao dong tap thé va Noi quy lao dong ctia Cong ty/ BDD Nhom.

- Do yéu cau cong viéc cua nguoi st dung lao dong cd quyén bo tri nguoi lao
dong lam cong viéc khac.

Piéu 15. Trach nhi¢m va quyén han ciia nguoi lao dong

1- Trong qua trinh 1am viéc, ngudi lao dong co trach nhiém chép hanh tét cac quy
ché, quy dinh, ndi quy, ky luat lao dong cua Cong ty/ BDD Nhom va cac yéu cau, chi dao
tryc tiép cua lanh dao Cong ty/ BPD Nhém; thudong xuyén phan dau hoc tap, tiép thu
kién thirc chuyén mon nghiép vu, nang cao trinh do tay nghé.

2- Nguoi lao dong hoan thanh tét cong viée duge giao s& dugce nang luong, theo
quy dinh cua B¢ Luat lao dong; dugc cir tham gia cac khod dao tao - bdi dudng; dugc xét
khen thuong theo quy ché ciia Cong ty/ BPD Nhom; duoc hudng cac ché do bao hiém
theo quy dinh ctia Nha nudc va cac ché do khac ciia Cong ty/ BBD Nhom (néu co).



3-Ngudi lao dong c6 quyén thanh lap, gia nhap va hoat dong Cong doan theo quy
dinh cua Luat cong doan.

4- Truong hop nguoi lao dong vi pham ndi quy lao dong cia Cong ty/ BDD Nhom
trong qua trinh 1am viéc, s€ phai chiu hinh thirc ky luat theo quy dinh cia Bo luit lao
dong va quy dinh cua Cong ty/ BBDD Nhom.



Chuwong 111
PIEU PONG VA CHAM DUT HQP PONG LAO PONG
Diéu 16. Piéu dong

Tong giam ddc Cong ty/ BDD Nhom co quyen phén cong, diéu dong nguoi lao
dong dén 1am viéc & vi tri lam viéc méi theo yéu cau san xuat kinh doanh ctua Cong ty/
BDD Nhoém.

Viéc diéu dong ndi bo khong phai 1a truong hop cham dit hop dong lao dong theo
quy dinh cta B luat lao dong. Moi quyén 1gi ciia nguoi lao dong duogc tinh lién tuc theo
quy dinh ctia Nha nudc va cua Cong ty/ BDD Nhom.

Piéu 17.Cham dirt hop dong lao dong theo nguyén vong ciia nguoi lao dong

Truong hop ngudi lao dong theo nguyén vong ca nhan, yéu cau cham dat hop
déng lao dong dé chuyén sang lam viéc tai don vi khac va dugc su thoa thuan cia Cong
ty/ BBD Nhom thi s€ dugc hudng céac ché do theo quy dinh cua B9 Luéat lao dong vé
cham dit hop dong lao dong; Cong ty/ BDD Nhom c6 trach nhiém chi tra tro cdp thoi
viéc cho nguoi lao dong theo quy dinh.

Diéu 18. Bo sung hd so

Dinh ky hang niam, Céng ty/ BDD Nhém c6 trach nhiém to chirc, huéng dan
nguodi lao dong trong viéc bd sung hd so nhan sy dé lam co sd cho viéc quan 1y quy
hoach phat trién nguén nhan luc. Noi dung bd sung bao gdm nhiing thay doi vé trinh do
chuyén mon nghiép vy, quan hé gia dinh, xa hgi. Thoi gian khai bod sung hd so duge td
chtrc vao quy I'V hang nam.

Chuong IV
TO CHUC THUC HIEN
Diéu 19. Hiéu luc thi hanh
Nhiing nodi dung quy dinh trong Quy ché nay duoc thuc hién ké tir ngay ban hanh.
Piéu 20. Trach nhi¢m thwe hién

1- Pho Tq(;)ng’ Giam ddc Cong ty/ BDD Nhom, Truong cac Phong nghiép vu chiu
trach nhiém phd bién, quan triét, t6 chirc thuc hién va theo doi, kiém tra vi¢c thuc hién
quy ché nay trong Cong ty/ BDD Nhom.

2-Trong qué trinh thyc hién néu c6 diéu khodn nao khong phu hgp cac phong
nghiép vu, cac don vi truc thupc phan anh kip thoi vé Phong HC-NS dé tong hop trinh
Ban dai dién Nhom xem xét, bo sung, chinh stra cho phu hop.
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